Seal Rescue Ireland is recruiting for a Education and Fundraising Manager.

Job Title: Education and Fundraising Manager

Location: Courtown, Co. Wexford

Reports To: General Manager

Contract: Permanent upon completion of probation

Salary: €30,000 per annum

Hours: Average of 39 hrs per week, including weekend work and
some public holidays

Background:

Seal Rescue Ireland (SRI) is a registered charity which operates a busy seal rescue and
education centre located in Courtown, Co. Wexford. The only facility of its kind in Ireland,
SRI responds to seal reports nationwide and works tirelessly to rescue and rehabilitate seal
pups that are found sick, injured, and orphaned from around the coast of Ireland with the aim
to rehabilitate the pups to full health and release them back to the wild. SRI promotes ocean
conservation and sustainability through education and community outreach programmes, in
order to protect our marine environment and all life within.

Job Summary:

The Education and Fundraising Manager reports directly to the General Manager. The
Manager will be responsible for managing the delivery of the company’s education,
engagement and fundraising objectives and assist in ensuring the smooth daily operations at
the SRI Centre. SRl is a small facility with a big mission. This role presents an exciting
opportunity for a highly enthusiastic, proactive, and creative individual to join the team.. This
role is based at the Seal Rescue Centre in Courtown.



Responsibilities
This list is not exhaustive.

Education

Develop, design, deliver and report SRI's Education Programme including both on and offsite
activities, engaging with a range of audiences to inspire support, promote marine conservation and
raise awareness of SRI's work.

Management and delivery of daily onsite educational offerings including day tours and experiences,
workshops, events and virtual tours to visitors of all ages, nationalities and to groups of all kinds.
Management and delivery of offsite educational activities including school visits, community events,
corporate workshops and presentations.

Train interns and volunteers to effectively and confidently lead educational talks and experiences in a
range of settings.

Provide high level customer service and visitor experience to guests Education Centre and Gift Shop
and train interns and volunteers to provide the same.

Manage and develop both our online booking system Checkfront and Salesforce CRM.

Work closely with the Media Team in planning and delivering educational campaigns, marketing and
content creation for social media platforms including live stream events, video content, creating
educational graphics and monthly newsletter through Brevo (formerly SendinBlue) .

Create and maintain educational plans, records, events, activities, and materials.

Develop and maintain new and existing relationships with relevant educational, conservation and
promotional bodies such as Green Schools, An Taisce, Clean Coasts, Failte Ireland, Visit Wexford etc.
to maximise the audience reached by SRI's message.

Performs other duties relating to SRI's goals and mission as required.

Fundraising

Work alongside the General Manager and Marketing and Communications Manager to plan and
implement successful fundraising campaigns.

Driving and implementing community fundraising through meaningful activities, building strong
community relationships, online and offline.

Management of SRI's Corporate Volunteering Programme coordinating onsite volunteering activities
(groups of 5-40 ppl) and online events (groups of 200+ ppl).

Tracking and managing of corporate donations and grants through various platforms, such as
Benevity, and assisting corporate donors in delivering these funds.

Data management of corporate activities through Salesforce CRM.

Managing, booking and attending key outreach events include festivals, markets, awareness days etc.
to promote SRI, educate the public and fundraise.

Management includes scheduling, equipment provision, coordination of relevant insurance and
indemnity documentation, health and safety

Management of stock and donations, cash handling etc.




Maintaining databases using Excel, Checkfront and Salesforce CRM

Candidate Requirements

Essential

Relevant third level qualification or equivalent professional experience.

Minimum 2 years experience in a similar role.

Understanding and experience of working within a charity.

Understanding of charity best practice and effective fundraising practice including community
fundraising and corporate social responsibility fundraising,

Understanding of the Irish Education System.

Experience of managing and developing creative materials (print, digital, video etc)

Strong written, communication and public speaking skills with ability to inspire support and adapt
communications for different audiences

Good basic financial skills and experience of identifying, tracking and managing incoming funds.
Experience of managing supporter databases and analysing data to inform planning
Demonstrable team leadership skills

Strong organisational and office administration skills.

Report writing skills and excellent working knowledge of Microsoft products, including Excel.
Understanding of running events and how to logistically plan a wide range of events or fundraisers.
Proven experience of achieving and growing income in the sector.

Proven engaging writing and presentation skills.

Desirable

Knowledge of topics such as wildlife rehabilitation, environmental science and marine conservation.
Experience of working in a prior management position.

Experience of working for a tourism provider.

Experience of design programmes such as Canva,

Experience using Salesforce CRM, POS software and/or Checkfront.

Full, clean driving licence.

Personal Qualities And Characteristics:

The successful candidate will be passionate about our mission and a skilled, adaptable
communicator with the ability to engage with a broad audience. They must be a team player
with an open and flexible attitude. We are seeking someone creative and who can work
closely with the small team of staff and volunteers

Application Process:




To apply, please send your CV with a cover letter to operations@sealrescueireland.org with
the subject line “Education and Fundraising Manager Position” by 20th January 2025.



